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Patient Module 

The “Patient” module offers extensive information related to a patient’s clinical and financial 

information. A user can add, view, and edit general and visit-specific patient information through 

the Patient module. 

1. Add or Search a Patient 

A user can add a new patient by clicking on the “New Patient” icon at the top right corner of 

the screen. 

 

Once clicked, a dialogue box will appear, asking for crucial information about the new patient. A 

red mark will appear before the mandatory fields, which can not be left blank. 

A user can also add a patient’s drivers license by clicking on the “Scan Drivers License” or 

“Import Drivers License” at the top right corner of the dialogue box. 

After filling in the available information, click “Create Patient” to register a patient into the 

practice’s record. 
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If you want to find a patient already added to the system, click the “Search Patient” box, which 

will open a patient search box. You can use this box to search for patients by their first, middle, 

last name, or account number. 
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After entering a search query, a list of patients will appear. You can select the required patient 

by clicking their name. Once clicked, the “Chart” tab of the patient module will appear on your 

screen. 
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